
Advising Tip: Program Fee Financial Aid Appeal 
 
Those students requesting the full amount of Stafford and PLUS loans will need to apply for a Special 
Circumstances Appeal in order to request additional loan money for the Nursing Program Fee.  Because 
the Government sets a limit on the amount of loans a student can get, an appeal is needed in order to 
raise the amount of the PLUS Loan to offset the new program fee.   
 
If you are not taking out the full amount of the PLUS loan you must complete the PLUS loan application 
to request funds for the program fee.  The application can be found at www.sfa.osu.edu/forms under 
Applications. 
 
The Appeal for Special Circumstances can be found on the Student Financial Aid’s website at 
www.sfa.osu.edu/forms under the 2013-2014 Appeals section.   You will be appealing for a Cost of 
Attendance (COA) change, requiring the completion of sections A and B and documentation.  Your 
Statement of Account showing the Program Fee is the only documentation you will need.   
 
In Section A please mark the Cost of Attendance Adjustments on the second page, and indicate you are 
appealing for a Program Fee.  As noted, you will need to include your Statement of Account as 
documentation.  Write a brief statement on page four of the appeal explaining the circumstances, and 
do not include the last two pages of expense reports.  Please be sure to write your name and OSU ID# 
on all pages of the form at the top and sign on the fourth page as the student.  A parent signature is not 
required. 
 
To find your OSU ID# go to the main page of your Student Center and click the “statement of account” 
link in the Financial section.  At the top of the statement you’ll see your OSU ID listed.  The statement 
will pop up in a new window, so be sure your Pop-Up Blocker does not prevent the statement from 
populating. 
 
Please drop off the completed form and documentation to me and I will sign off and fax the appeal to 
the Financial Aid Office.  I have been given special permission to verify these appeals only in lieu of a 
Student Services specialist or Financial Aid specialist, meaning you do not need to go to the SSC to drop 
off the form in person.   
 
In the event you attend full time for Autumn but only part time in Spring and have appealed for 
additional funds, you will need to let me know so we can reduce your budget for Spring.  Failure to do so 
will result in an overpayment for Spring and a resulting charge back, meaning you will have to pay back 
Financial Aid for the difference. 
 
If you have questions please let me know or direct them to Sandy Cody, Assistant Dean of Student 
Affairs. 
 
Thanks, 
Tamara 
Dunaeff.2@osu.edu, P: (614) 247-8604 
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